SAFE ENVIRONMENTS  CHAPTER S
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Professional + Early years staff need to consider the feelings and views of the parents as weil
Practice as the children.
« As an early years worker, you have responsibility for a parent’'s most precious
possession — their child.

Test Yourself | 1 Why is it necessary to have a specific person responsible for the first aid box?
""""" ' 5 Give three important points regarding emergency exits.

3 Where should emergency evacuation procedures be displayed?

4 When should children’s attendance be registered?

5 Why might children refuse to move or to co-operate in an emergency?

Maintaining a safe and secure
environment

Each carly vears setting must be registered with its ocal authority and has to mect
cortain criteria in order to retain TS registranon. This involves adhering to a range
of regulations, Acts. guidelines and care standards regarding the setting up and
maintenance of safe and healthy practice in all provisions, including those in the
diagram below:. The regulations are overseen by statutory authorities such as Social
Services Inspection and Registration Uit (joined with OfSTED from September
2001 1. environmental health officers, local education authoritics and the Health
and Satery Executive.
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The Children Act 1989 includes stacements on the safery of premiae

0 read
these in detail, see Annex D of Volume 2, Frneily Support, Day Car ‘
Educationad Provision for Young Children,

The publication Guidaner to the National Standmrds For Under Enylir 12000

also sets out guidelines tor satery, including fire satery (reference erirerion
6.9-6.11). The guidelines cover the following five tvpes of setting 1ch can be
downloaded from the Ofsted website (wwwofsted.goviuk):

* full day care

* sessional day care

* childminding

* creches

* our of school care.

Settings should refer to the most appropriate Guidnnce document tor e
provision they are registered as. The main standards from the Guidoree linked to
satery are standards 5. 6, 7 and 8. It will be useful to compare the ditterence
between cach tvpe of provision, They each tollow the same order for subject

reterencing.

Under the Fire Precautions Act 1971 some, but not all, premises require 1 fire
certificate. This does not as ver automatically apply to day-care provision
However, advice from the fire services is available on request by a local authority

or an individual provider, particularhy when setting up a new facility, and fire safety
information is usually available. In general, the main points of concern reg 1ding

fire satery in day-care sertings, including childminders” homes, are:

+ accessibilty of the register

e the presence of smoke alarms in suitable places

+ the means of escape trom the building

+ the heating and any fire/heating guards used

e safery of clecerical systems and clecrrical equipment

¢ storage of any lammable materials

« the means of preventing unsupervised access to the kicchen
* ensuring that fire exits remain unobstrucred

o who is responsible for checking fire exits regularly,
b s g y

Children Act 1989 and National Standards

Guidance and regulations under the Children Act and the National Standard- also
COVEr:

o adule:child ranos

* minimum space requirements

» maximum number of places m aserting

» toilers and handbasins.
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jult:child ratios

andard recommended staff:child ratios for the under fives in day care and education settings

Tvpe of setting/Age range Ratio Comments

Under B years' full day care Because of management and

O to 2 years 1:5 administration duties, managers or
Zto D years 1:4 officers-in-charge should rot be

> to b years 1. included in these ratios wnere more

than 20 children are being cared for

Nursery schools and nursery 220 Orne adult should be a qualified teacher and

classes (minimum) ohe a qualified nursery assistant
1

Reception classes in primary Where 4-year-olds are zttending Reception

5chools classes in primary schools, the staffin
levels should be determined by the schools
and local education authorities

Childminding All these ratios include the childminder's
Under B years (5 own children and apply To nannies

5to 7 years 1.6 employed by more than two sets of parents
Urider & (ho more than three 1:6 to look after their children

being under b) years

Dzy care services for school age A higher ratio may be necessary if
children children with special needs are being cared
Where B- and 7-year-olds are 1:6 for. A lower ratio may be appr
cared for on a daily or for some short sessional facilitie

essional basis (i.e. care at lasting the full day

the end of the scheol day

ard full care in school holidays)
¢ facilities are used by Providers should ensure that there are
children aged over & years sufficient staff in total to maintain the J
ac well as under & years 1:5 ratio for the under eighte. ’
|

reproduced by kind permission of The Stationery Office, from The Children Act 1989
Guidance and Regulations Volume 2, Seventh Impression, 1998
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A higher ratio of staft to children will be required it statt are notall quabiied o
trained to the required level. The inclusion of children with a special teed may g

‘ o e ‘ . . . Y also
necessitate a higher staft ratio, depending on the children’s level of individual neeg

Minimum space requirements

Minimum space requirements in an early years setting

Age of child Square feet Square metres

—_

02 years AT &5
2 years 20.9 25
27 years 2486 )

Maximum numbers of places

No setting is allowed to place more than 26 children in one room excepr o
special occasions, This s regardless of the size of the room. A separate room is
always needed for babies and toddlers, adjacent to changing and tood preparation
facilities.

Toilets and handbasins

+ Hor and cold running water should be available.

» \Warer temperatures in children’s hand basins should not exceed 39°C (1027F).

e There should be a minimum of one toilet and one hand basin for every ren
children in the setting,

¢ Staft should have separate toilet and hand washing tacilities

FORWARD to page181, Physical environment, and page 185, Potential hazards.
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Food Safety Act 1990 and Food Safety (General Food
Hygiene) Regulations 1995

Fhis Tegislation includes gutdehnes on both personal and general kirchen hyvaiene,

It can be summarised as tollows,

Personal hygiene
Fhis imvolves:

reaular | hour the dan

* NOUT THY Gan

1aNd W

* washing han tood preparation
¢ washing hands after any activiey with the porential for bacteria:
— nappy chan

— using the totler

SNCCZIng

~ nose blowing

¢ se of anabacteral soaps
|

¢ nails kept cean and shorrt

o curs and sores covered

]

o use of disposable gloves,

* Hair should be kepr nied back to reduce the nisk of infestation. cross-infection

and general unndiness.

i TontTaten 4 v ] I bt o T { idss e Frmeat =
¢ Clean clothme and overalls shola be worn at all omes, changimg as necessan
tor tood preparation and cooking activ
e (_OVUTINY ‘Lh&_‘ NOSE andd IT'HzHIh when coughimge and sneczing she TRE N {"k'

auromatic. and needs to be encouraged

Kitchen hygiene
This mmvolves:

Uy e . S . -
rsurtaces ceaned and tree fron

¢

* keepn

e cpsurnng all surtaces H\'\'d are unblemished and un

¢ using separate boards for cooked and uncor ked foods

© WIng separate knives tor cooked and uncooked foods

¢ keeping tloors cleaned thoroughh

« washing up as dirty utensils occur to chiminare addidonal bacteria growth

(where P:}*-\i‘{\li_ use a dishwasher as this s the most eftective meth )

caste bemne \‘\_.:}‘;\Lﬂ SCCUTCIV and 1:\'\..11;‘1‘\&.! rey
e reoular cleanine and detroston
reaular cleanme and dactrostiing

r the temperature ¢

. \ oy ) )
¢ Stonne coukad foods at the o)

11

a of all toods

keeping tood well covered

o cnsuring use-by dates are adhered 1o

o amny reheated food ba

~J
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Act:wiy )

Professional
Practice

Professional
Practice

1 Check the temperature of the retrigerator at vour home (ifir has a
thermometer).

2 Ts the tood in the refrigerator stored properly? Arve all raw meats stored ar
the bortom:

3 Is there anything ‘lurking” at the back? If ves, check its use-by date
discard if necessary:

4 Ask at vour placement how often the refrigerator and freezer are defrosted

and who is responsible. These procedures should be recorded.

How often and who checks the temperature of the refrigerator at vour

Ji

placement?
6 Is the food in the refrigerator at your placement stored pinpu!

-

u'n:?\.\-‘:i 2 a Ct

:‘
ol

tunity to l_'wt;\-‘w_;" this

DOr
CONso ‘d ate and evidenca

Control of Substances Hazardous to Health
Regulations (COSHH) 1988

11 . H . N Poim g \ T | o v
Healeh problems such as skin rritation and asthma can oceur due to 1
1 chemicls o s o Tlhas normslag ol Temvgeoy cres Iaee 00N

| N N I I B WA L R e i i - Laud “

s advance of potential hazs wds. Most ot

been devised to warn peopl

substances covered by fattons will not arly
However, bleach and some whg commeon cleaning pr \d'_mn are used

cause irritation and respirarory reactions,
In schools. chemicals may be used witchin the contexe of destgn technolog
Al [

some marbelling inks and spirits for cleaning, w

though many products are now safe’, potent

o

These would usuallv onhle be handled by adulr

during their use.

ns for the use and dilution of any product. and the

\.u

Always read instruct

Ralavant inf
nelevani It

+ Cleaning product:

by children

ChNee




SAFE ENVIRONMENTS CHAPTER 5

Activity |

Caorrosive Oxidising Toxic

Harmful Irritant Highly flammable

1 Match each symbol above to the appropriate hazard it is used for, from this list:
a) Corrosive

b) Explosive

¢) Flammable

d) Harmtul

¢) Irritant

f) Toxic.

Ask permission to look around vour current work placement to identify how
many potentially hazardous substances there are. Malke a note of what vou find.
Were they all stored appropriately?

Were they all recorded on the register following the setting’s risk assessmentz
Have a look around your home. How many potentially hazardous substances

S

98]

[9 2 YN

can vou find there?

6 Are they stored out of reach of children and pets:

7 How well do family members read instructions before use?

8 If you wanted to work as a childminder from your home, would vou need to
alter anvthing regarding the storage of these substances?

Reporting of Injuries, Diseases and Dangerous
Occurrences Regulations (RIDDOR) 1985

These regulations require a setnng to report by relephone to the local authority all
deaths. and any serious injuries that result ina child. a parent. a Visitor or
member of staft being taken to hospital from the serting.

If 2 member of staftis injured 1bur not serioushy) or becomes il due to their swork.
the Tocal authoriey should be informed in writing. usmg a specitied form

179
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Professional
Practice

Activity J

180

Professional
Practice

1]

All settings should have an accident book in which they report all acciden's and
incidents, both large and smail. ;

Health and Safety at Work Act (HASAWA) 1974

This Act protects emplovees and anvone else who could be aftected by the
procedures of a setring. It requires settings to have a satety policy and to assess

and reduce accordingly. the risk of accident or injury.

There should be a written health and satery policy and a named person with
responsibility for health and safery in any serring which emplovs more than tive

people.

Tocal authorities can (under the Children Act 1989 ask carly vears settings o

produce health and safety policies irrespective ot how many people are emplo ed
by the serting.

What would vou include in a health and safety policy? Draw up a list of ideas.

It is good practice to have a health and safety policy, whether or not it is requ red.

» All staff and students should be asked to read the health and safety policy

» The policy should be available for parents to read if they so wish.

+ Ask to read the policy at your work placement if you have not seen it alreacly

= Make a note of all areas of safety and health that it covers. How does it
compare with your own ideas?

Examples of health and safery policies can be found in Dare and O'Donovan

(20001 and in Sadek and Sadek 19961 = see Bibiography and suqnested furth

readingy, page 192,
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Physical environment

Fnsuring that the physical environment of an carly vears serring is safe and secure
includes gnving consideranon to the:

« lavout of the setting

L \.p.‘IC«. ava vlable

e furniture and fixtures and their positioning

« mobility of the children. raking into account any specitic phvsical needs

e safery of all tovs, activities an d equipment.

=,

It also means considering the hearing, lightng, ventlation and case of cleaning

the equipment and the setting itself.

FORWARD to Chapter 6, page 227, for information about securing access to the
premises.

Layout and space

The design of every setting is ditferent. determined by pr acticalities and the
|

puwm! choice of the statt and nmndgumnt The shape of rooms. levels of

equipment and furnishings. and whether the setting has wole use of the bulding

will all have an impact on how it is .Jmnwd 1d how tlexible the arrangements

can be.

The lavout of the setting needs to allow sutficient space for:

¢ children to play i groups

e children to use the floor

e differentiated use of the rooms for quict activitics, messy activities. active play,
and so on

« displaving ¢ hildren's creativity, both two- dimensional and three-dimensional

e storing cquipment and activities. allowing access to some items bv the children

« moving satel benween activities

e <afe evacuation of the building in an emergency

e pearranging activ ities and equipment without undue disruption to the setting
o oraff to oversee activiries in gm&.ml whilst involved in other areas of the

room.

Furniture and fixtures

« All cupboards, shelving and any other permanent storage must be securely
hcld in place, and any d()m\ should kl()\L firmly and remain closed when not
11 use,

o Access to storage should not interrupt play or be hazardous to children plaving.

¢ Mobile storage needs o be stocked caretully: avoiding overloading or the risk of
items falling,

e Furniture should be child-sized.

¢ Tdeally rables that can combine to extend or alter shape chould be used.

+ Furniture should be sturdy and be keprin go J condition,

e Wooden chairs should be checked :Lgn..lr.l\ or splinters and plasoe mou ilded

chaire examined for cracks.

o All surfaces used by the children should be hveienic and n cood condinon.

b5 . e A i A

dir. T

o EH R e
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Cleaning the environment

Chis includes both the seering iwselt and the equipment and furnishings «ohin e,

 Cleaning should take place at the end of cach sesston, or day, and as 1 Sare
throughour the day ‘

« Carpeted tloor surtaces should be casily cleaned with a vacuum cleaner o
washable non-slip surfaces wich a mop (disintected daily),

« Suitable anti-bacterial products should be used regularly to clean all suriices,

o Tovs and acrivides should be cleaned with anti-bacterial products regut

Professional « It is particularly important to clean surfaces before any food preparation
Practice cooking activities and before snack time.
» If early years staff are responsible for cleaning the setting, there should baa |
rota to ensure that it is kept clean and hygienic at all times.
+ Staff should not carry out cleaning duties while still responsible for
supervising children.

Cleaning messy-play materials

« Sand should be sieved daily to remove any bits and cleaned regularly. Any
sand that has been spilt on the tloor should be sieved and cleaned betore
returning to the sand trav or discarded.

» Ourtdoor sand pits should be kept securely covered when not in use to
prevent fouling by animals, and to prevent rubbish and garden debris
settling there.

» Water should be replenished daily, and water trays cleaned and disinfected
regularly.

» Any pets should be kept scrupulously clean, following normal petcare routines

+ Dough should be renewed regularly and stored in a refrigerator.

 Dough should be discarded and replaced following any intectious ilness in

the setting to avoid cross-infection.

—

ild be kept oLy :

scrupulously cle

ﬁ\\\\“\m\“' i.“\ul

L)
=t

A T

i 182
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N 11T Fles 1v9as sl 5% FE g S -
decatnt the mobihin needs of the

11 ] S ..,.\‘J-‘ A 117 "1 ¥ e -
need a srofreant area ol Tioor space to
; I

1Cal

IRIARES

from a more spacious lavout.

theen activitics, particularly if thev tie 4 w heelehair or

Uking frame, or necd support from an aduolr,

. i o a i or has significant vision
L fam Wi “the child a deeree of Jutonomy

» activities and equipment

1 earlv vears settings should be made o a recoenised safery

g of safety marks are used by manufacturers as required by
ese are shown on page 184, These are changed and updared from
¢

it s worth checkine for the most recent recommendanions.

Yo

Safety of outdoors surfaces

Ourdoors, conerete, eravel and similar surfaces are not suttable because thev do
ot absarh impaces: This can result i wriois injury it a child should fall on them,

A more suitable surtace tor veneral 'F\I.‘l_'\ Is urass, bur m Lh')' summer monchs, thiy

wrd and unvielding,

Mportant thar surfaces under and around pla cquipment from

o child may 1l distance of 60 ¢m (2 foer or more should be able to

Himpact of the fall, « ducing the risk of serious MUy, Impact-
ound surfaces (IAPS) include:
ances such as tree bark or sand (ar least 30 em [T toot] deep)

viich sers to form 3 Spongy surtace

the BSEN 1177 safeny standard. They should be kept in
. ; g [

geand reeularly

3 D& tree Bark ce eximd D
BIRIDZ tree bark or sand tog

¢rm r<hould be on displav and checked regularhy,
« 1 ¢ ¢, radiators should be controlled Iy mdividual thermostaes,
w Firee iter gquards should be firred w here necessary:

HA CVE SRR

B I ¢ (@1 11¢
. i ore i [ sCLnmnes
"‘[7 + ¥
. | ¥l OFR Dest withan 3¢ “Vencilated CIVIronment,

=] + ' - ¥4 i % ' - 38 -
* ventanon reduces the FISKaf cross-infection
) ]

NRTE \.J CICAR. as they can casihy ATEract Jdirt and a

183




BTEC NATIONAL EARLY YEARS
i . - SN e S e

Safety marks

Mark Name Meaning

BSI Kitemark Indicates a product has met a British safety standard and
has been independently tested
Lion Mark Indicates adherence to the British Toy and Hobby Association
6 Code of Practice and ensures a product is safe and conforms
T to all relevant safety information

Age Warning

Indicates: Warning — do not give the toy to children less than 3
years, nor allow them to play with it

Details of the hazard, e.g. small parts, will be near the symbol or
with the instructions

BEAB Mark
of the British

Electrotechnical
/—\ppr’ovals Board

Indicates that electrical appliances carrying this mark meet
a national safety standard

power tools

Bol Safety Mark
on gas appliances,
light fittings and

Indicates the product has been made and tested to a specific
safety standard in accordance with the British Standards

nstitute

= Safety Mark on indicates upholstery materials and fillings have passed the
E‘-m upholstered furniture cigarette and match tests — a lighted cigarette or
T furniture match applied to the material will not cause the article to

- burst into flames

f Low Flammability  Children's pyjamas, bathrobes made from 100% Terry towelling

1 labels and clothes for babies up to 3 months old must carry a label

showing whether or not the garment has passed the Low
Flammability Test. Either of these two labels is acceptable.

A , _
Always

look for these labels when choosing such garments,

=
S
Fi

re label

Keep Away From

ow burning and has probably

Indicates the garment is not s
)
t ity Test. Great care must

not passed the Low Flammabi

be taken anywhere near a fire or flame
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Applying health and safety procedures

[n order to prevent cross-infection, every serting needs to plan how ies s shoulg
deal with anv potentially infective material, including all body fluids 1wy Fieees
blood and vomiry and assoctated waste materials. This is important when cipipe

. . ‘ L iy i o ) g
for children with anv infectious condition, particularly HIN, Aids or hepa
Handling and disposal of body fluids

Policies and procedures need to be set out regarding both the handling and the
disposal of infective material and staft should assume the need for a hich o wlard

of protection and prevention of cross-infection at all times, including when
* changing nappies
* clearing up after accidents, nose bleeds and VOMILING

* storing and disposing of waste marerials.

* You will not always know whether a child is potentially infectious, so sensisle
Practice precautions at all times will protect both yourself and others.
* Having a standard policy for potential infection will prevent the labelling of any
one child, where a known potential hazard such as HIV has been disclosad t
the setting.
Activity)

188

Ask to see the policy for your setting if vou have nor already been shown it. If
anything is unclear, ask for clarification.

General points for dealing with body fluids

* Disposable latex gloves and aprons should be worn during nappy changing and
when clearing up any body fluids.

* Gloves and aprons should only ever be used once.

* For staft with an allergy to latey, alternative disposable gloves must be provide

* After use, gloves and aprons should be placed in sealed disposal bags along witl
the disposable nappy or other waste material, and disposed of sately:

* Blood soaked items should be immersed in cold water to release the staining
before washing in the normal wav.

* Sluice facilities should be used to rinse oft vomit, or solid matter trom rowell g
nappies. These should be securely bagged (two lavers) and labelled with the
child’s name it not being washed in the setting.

* Wer or soiled nappies should never be left around the setring.

* Following accidents or vomiting, the affecred area should be cleaned thoroughly
with disintectant or bleach (dilured accordmg to directions on container)

* Soft turnishings should be cleaned wich hot soapy water (bleach will discolow
them).
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Cross-infection

Cross-infection is the passing of infection from one person to another. It can
happen very quickly and can be an on-going headache for early vears settings. as
parents do not always put their child’s needs first due to pressures trom work.
Most settings and schools have experienced an obviously il 'Hild arriving for the
dav with a parent reassuring them that the ¢l hild is just ‘a bit off-colour” but sull
wanted to come. Others will claim that their child was *sick in the night. but fine
now’, Clearly this is unacceptable and is an example of how infections spi read
around the classroom or setting.

Policies to deal with this are necessary. and most settings retuse to take a child who
has been sick or had diarrhoea. asking for them to be clear from their svmptoms
for 48 hours betore attending again.

The most common infectious conditgons that affect carly vears sertings on a

regular basis are:
diarrhoea and/or vomiting - children should be kept away from the setting for
at least 48 hours after suffering these symptroms

* conjunctivitis — this condition is highly infectious and parents should be asked
to get appropriate treatment and keep their child away unul the intection has
passed

e threadworm, scabies and headlic

FORWARD to Chapter 10, page 456-7, for information about conjunctivitis, thread-
worm, scabies and headlice.

Statf. students and parents should all be informed about the occurrence of these
infections in the setring. so that they can be alert to signs or symptoms in
themselves. their child or other children and get appropriate treatment. Most
sertings do not exclude children with these conditions.

Administration and recording of medication

Although children who are ill will not normally be attending school or an early
vears setting, there are occasions where a ¢chi Id has a th()l]li. (on-going) condition

which ‘Jlu\\x them to attend as usual, but mav need medication to be administered
at certain times during the dav. When this occurs. it is important that the
following guidelines are adhered to.

i Guidelines for administering medication in early years settings

"« Darents’ consent to give the medication should be in writing, and signed by
them.

e Parents should give exact doses, rimings and any other information for

| administering the medication, again in writing.

¢ If more than one medication is to be given, LhuL with a phammust that

 the proposed items are safe to be given together.

e A trained member of statt must take ILSPOllSIbl]]t\ for administering the
child’s medication.
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Practice

» A second member of statt should check that the dose given is correce, ang
administered to the correct child.

e Medication should be administered quietly and without drawing undue
attention to the child.

» Written records of when medication has been given must be kepe by the
setting.

* Parents should be informed of any reluctance or failure to administer th
medication, and the incidence should be recorded.

Children should never be given medication that is not their own

Hands should be thoroughly washed before handiing medicines.

*+ An explanation should be given to the child as to what will take place fc
example, that you will lay them back to administer eye drops, or lay tham to
one side to administer ear drops. and so on.

» Rewarding the child with a small treat if they have been reluctant or ver,
‘brave’ can be appropriate.

+ Recording the time and the dose or medication administered should take
place immediately afterwards.

» Hands should be washed afterwarcs.

» Medicines should not be dissolved into food or drinks.

Case Study j

190

Sharing health and safety information with parents

Learn Through Play Nursery

When a parent takes up a place for their child at the Learn Through Play Nursary,

they are given a contract setting out all the general aspects of nursery

administration and nursery—parent agreements, together with a range of health and

safety points. These points are as follows.

« An emergency telephone contact number is required for all parents.

« Parents have a responsibility to notify staff of alternative numbers in advance.

« A health record and details of GP are needed for each child.

« A list should be given to parents of exclusion periods following communicable or
commoan illnesses.

» Details regarding the administering of medicines, including consent forms, are
given.

+ A statement regarding the handling of body fluids and washing responsibilities
should be made.

» Notification of the whereabouts of evacuation procedure details and the
assembly point should be given.

 Attention should be drawn to the nursery noticeboard where general health and
safety information is placed.

1 How comprehensive do you consider these points to be?

2 How else could the nursery keep parents up-to-date on relevant health issues?

3 Consider the following scenaric: a child at the Learn Through Play Nursery has
contracted meningitis. The nursery staff have been contacted and have informec
all other parents in writing of the incident. What else could they do to dispel the
fears of parents?
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informed ma

on or hearsay

Appropriate reporting procedures
Whenever possible, parents ] be |

11 N -
T an acdident. a

Jhould be informed mamcediarely that therr child has
OO0 -
{1 o A B0 ) e 41 |

ymbulance i the th

treatment should alwave go with the child to hospiral to ensure thar th

the parents are acknowledeed

Fvery setting must have an acadent book, 1 which the deratls of all acadents and

mcidents, however Large or simall De recorded. LT never suthicient to simpiy

unt must be made. which

tell a parent or care

must melude:

¢ the ch

) AP - T SRR (1 I,

* the date and oime the acadent occurred
} e 2 ey

e where the acadent occurred
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further relevant intormanon.

= Was 1T Necessany to get oursi
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